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Your Home Page

Your Home Page 
comprises of several 
portal sections –

→ Quick Links
→ External Links
→ My Capital 

Projects
→ All Capital Projects
→ Last Visited



Quick Links, 
External Links

The Quick Links portal section 
contains links to canned reports 
you’ve been granted access to.

→ These reports will contain 
information relative to you or 
your company. 

→ The reports are not interactive.

The External Links portal section will 
contain links to applications outside 
of REM-CRE TRIRIGA.



Capital Projects
The My Capital Projects portal section 
lists all capital projects where you’re 
the contact on an awarded purchase 
order.

The All Capital Projects portal section 
lists all capital projects awarded to 
your company.

Neither report is interactive; you 
cannot open project details from this 
view.

You will be unable to view the details 
of a project from either report if the 
D&C Project Manager did not grant 
you access.



Common Reporting Icons

Icon Description
The Export Report icon allows you to export the report in several 
predefined formats. 

The Export Data icon gives you the ability to export the report data in 
an unformatted csv file. 
This functionality is not recommended to everyone as the results can 
be confusing depending on the underlying data.

The Run Report icon allows you to reset the parameters of your report 
prior to execution.

This icon allows you to print the contents of your report.

The Toggle icon allows you to hide the table of contents of the report 
on your screen.



Last Visited
The Last Visited portal section lists the 
last ten records or pages viewed in the 
application. 

The links listed act as short cuts; 
allowing you quick access to the 
record or page  previously viewed.



Common Application Icons

Icon Description
This icon can be used to expand portals.

This icon can be used to collapse portals.

This icon can be used to maximize a portal in the existing window.

This icon allows the user to minimize a previously expanded portal.

This icon can be used to open a link in a new window.

This icon can be used to access additional menu options for a portal.

This icon refreshes the contents of the section or screen you’re 
viewing.



View Project Details
To view the details of a capital project,
1. Select              near the top of the screen. If a project was previously viewed, 

click      to conduct a new search.
2. List the Capital Project ID in the ID field of the screen presented; press Enter

on your keyboard.
3. Click on the capital project record presented.

Tabs containing details of the capital project will be presented.



General Tab
Provides general information relative to the capital project such as,
→ Project Name and ID. 
→ Number of revisions to the project, who made them and comments provided. 
→ D&C Project Manager.
→ Impacted location (AT&T site or otherwise).
→ Scope of work.



Schedule Tab
Tab contains all target and completion dates relative to the project. 

Consultant & contractor dates provided during procurement (RFX, PO) will be auto-populated here from 
Oracle.



Budget Tab
Tab outlines the total budget estimates and spreads provided by the PM for the project. Each 
subtab in this section shows the total budget from a different perspective – by year, by funding 
source, by account code or as a percentage of the overall budget.  



Forecast Tab
This tab provides details on the financial progress of a project. This includes 
→ Monthly cash flow for actual work performed,
→ Financial commitments by service category,
→ Total project forecast by source fund (CRE or Non-CRE),
→ Monthly forecast for cash flow.



Reports, Associations, Audit Actions Tabs

These are tabs used primarily by support staff and system admins.



Export Project Details

The print function allows users to 
export the details of a capital 
project from the General, 
Schedule, Budget and Forecast 
tabs into a single document.

→ Access the Capital Project.
→ Collapse the form sections you 

don’t want to include.
→ Click             near the top of the 

form.
→ Details for collapsed sections will 

not be included.
→ Click       once more. The project 

details can be exported to pdf or 
sent to a printer.
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